Website Registration
and Due Payment

Instructions -
New Members

Process Overview

Joining the neighborhood association is easy, and can be done completely online. If you are not
sure which membership type is right for you, we break that down for you on the "Become a
Member Now!" page. Joining is a three step process:

1.Apply for membership by completing the membership application online.

2.Admins will review / approve the membership (essentially, just confirming your address is
within the neighborhood boundaries) and then issue the appropriate invoice based on the
desired membership level.

3.Login to the website, and pay the annual dues invoice.

Setup Your Account

Visit the neighborhood website and click on the Register link
in the top right corner (or, on a mobile device, in the
hamburger menu at the top left). Fill out the required fields
on the multi-step registration form - ensuring to select the
appropriate membership type - and select “Create Account.”

Create Account

You will first receive a confirmation e-mail on successful —
submission, and a second message when a website [
administrator approves your registration.

Once your account is approved, an administrator will create
an invoice based on the membership level you selected. You
will receive an email notifying you that the invoice has been
created and is ready to be paid. You can then login to the
website using the credentials specified previously and pay the
invoice.

Sedgefield Neighborhood Association | https://www.sedgefieldneighborhood.com


https://www.sedgefieldneighborhood.com/become-a-member-now
https://www.sedgefieldneighborhood.com/become-a-member-now

Wehsite Registration
and Due Payment

Instructions -
New Members

Member Profile

Once you log in, find the My Profile link in the menu that e

greets you by name in the upper right corner of every page

on the site (or in the hamburger menu, on mobile). Verify

your member profile and decide how much personal

information to share in the online Member Directory. You can —

also optionally upload a graphic or photo to appear there. To ,

update your password, click on the Change Password link at _
the bottom of the window. If you make any changes, save ®
them before you close the window.

Member Dashboard

The Member Dashboard (accessible via the drop-down menu
that greets you by first name at the top right corner of every
page on the site) is a great way to stay informed and
connected to the community with at-a-glance information
organized in individual modules. It's easy to see upcoming
events, current communications, important documents, and
dues and payments. This is where you can pay your dues for
the year and finalize the membership process.

Pay Dues Invoice

The easiest way to pay the membership dues invoice is to
login to your account, navigate to the Member Dashboard,
and look for the Payments module on that page.

This module will show you a chronological list of any recent
and/or outstanding payments. Your annual dues invoice will
be displayed here. Click to make a payment to complete the
membership process.
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